
Invitation to Health and Safety Training 

Dear Team, 

We are pleased to invite you to an important training session focused on health and safety 

measures in our workplace. This training is essential for ensuring a safe and healthy environment 

for all employees. 

Details of the Training: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Duration: [Insert Duration] 

During this session, we will cover: 

• Understanding Workplace Hazards 

• Proper Use of Personal Protective Equipment (PPE) 

• Emergency Procedures and Response Plans 

Your participation is crucial as it not only helps to protect yourself but also your colleagues. 

Please confirm your attendance by [Insert RSVP Date]. 

Thank you for your attention, and we look forward to seeing you at the training. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


