
Transport Safety Audit Results 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Transport Safety Audit Results 

Dear [Recipient Name], 

We are pleased to present the results of the recent transport safety audit conducted on [Insert 

Date]. The audit aimed to evaluate the current safety practices and compliance with relevant 

regulations. 

Audit Summary 

The following key areas were assessed: 

• Vehicle Maintenance 

• Driver Training and Certifications 

• Safety Equipment Availability 

• Emergency Response Procedures 

Findings 

The audit revealed the following findings: 

1. All vehicles were found to be in good working condition, with regular maintenance 

records up to date. 

2. Driver training programs are comprehensive, with 90% of drivers certified. 

3. Safety equipment is adequately stocked, but a few items were nearing expiration. 

4. Emergency response procedures are documented but require periodic drills for 

effectiveness. 

Recommendations 

Based on our findings, we recommend the following actions: 

• Conduct regular reviews of safety equipment and replace expired items promptly. 

• Implement biannual emergency response drills to enhance preparedness. 

• Continue providing ongoing training for drivers, focusing on safety awareness. 



We appreciate your commitment to maintaining high safety standards within your transport 

operations. Should you have any questions or require further clarification on the audit results, 

please do not hesitate to contact us. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


