Letter of Submission for Training Course Application
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

Email: [Your Email]

Phone: [Your Phone Number]

To: [Recipient's Name]
[Recipient's Position]
[Organization's Name]
[Organization's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally submit my application for the [Name of Training Course] scheduled to
begin on [Start Date]. | am eager to enhance my skills in [specific skills related to the course]
and believe that this training will significantly contribute to my professional development.

Enclosed with this letter are my application form, resume, and any required documentation for
your review. | am looking forward to the opportunity to participate in this course and to
contribute positively to the training sessions.

Thank you for considering my application. | hope to hear from you soon.

Sincerely,



[Your Name]



