Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the registration process for the
upcoming training course titled "[Course Name]."

Could you please provide me with the following information:
e Registration deadline
o Course schedule and duration
o Tuition fees and payment options
e Any prerequisites for enrollment
Thank you for your assistance. | look forward to your prompt response.
Best regards,
[Your Name]

[Your Contact Information]
[Your Organization]



