
Formal Sign-Up for Training Workshop 

Date: [Insert Date] 

To: [Organizer's Name] 

[Organization Name] 

[Organization Address] 

Dear [Organizer's Name], 

I am writing to formally express my interest in signing up for the upcoming training workshop 

titled "[Workshop Title]" scheduled for [Workshop Date]. 

I believe that attending this workshop will greatly enhance my skills and knowledge in [relevant 

field/area]. 

Please let me know if there are any forms or fees I need to complete or submit. I look forward to 

your confirmation. 

Thank you for considering my application. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


