
Cancellation of Transportation Service 

Dear [Service Provider's Name], 

I hope this message finds you well. I am writing to formally cancel my transportation service 

scheduled for [Date] due to personal reasons. 

I understand that there may be cancellation policies in place, and I would appreciate any 

information regarding any charges or refund processes. 

Thank you for your understanding. I have appreciated your services and hope to use them again 

in the future. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email] 


