
Transportation Service Cancellation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Service Provider's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Service Provider's Name], 

I hope this message finds you well. I am writing to formally notify you that I wish to cancel my 

transportation service, with reference number [Insert Reference Number], effective [Insert 

Cancellation Date]. 

While I have decided to discontinue my use of your services at this time, I want to take a 

moment to express my sincere appreciation for the quality of service you have provided. Your 

team has consistently demonstrated professionalism, reliability, and dedication, making my 

experience genuinely enjoyable. 

Thank you for your attention to this matter. I wish you continued success and hope to possibly 

work together again in the future. 

Best regards, 

[Your Name] 


