
Transportation Equipment Check 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Transportation Equipment Check Notification 

Dear [Recipient Name], 

This letter serves as a notification for the scheduled transportation equipment check on [Insert 

Date]. We would like to ensure that all equipment meets our safety standards and is in good 

working condition. 

Equipment Details: 

• Vehicle Type: [Insert Vehicle Type] 

• Serial Number: [Insert Serial Number] 

• Last Maintenance Date: [Insert Date] 

Please ensure that the equipment is available for inspection at the designated location by [Insert 

Time]. If you have any questions or need to reschedule, feel free to contact me at [Your Phone 

Number] or [Your Email]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


