
Fleet Inspection Request 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Request for Fleet Inspection 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request a fleet inspection for our 

vehicles. As part of our commitment to safety and compliance, we believe it is essential to 

conduct a thorough inspection of our fleet. 

The details of the inspection are as follows: 

• Inspection Date: [Insert Proposed Date] 

• Location: [Insert Location] 

• Number of Vehicles: [Insert Number] 

Please let us know your availability to discuss this request further. We appreciate your prompt 

attention to this matter. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


