
Shipping Schedule Confirmation for Urgent 

Order 

Dear [Customer's Name], 

We are pleased to confirm the shipping schedule for your urgent order #[Order Number]. Below 

are the details: 

• Order Date: [Order Date] 

• Item Description: [Item Description] 

• Quantity: [Quantity] 

• Shipping Address: [Shipping Address] 

• Estimated Shipping Date: [Estimated Shipping Date] 

• Tracking Number: [Tracking Number] (will be provided once shipped) 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Company Contact Information] 


