
Transport Contract Termination Notice 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to officially notify you of our decision to terminate the transport contract dated 

[Insert Contract Date] between [Your Company Name] and [Recipient's Company Name]. After 

careful consideration of our current business needs and operational adjustments, we have 

concluded that continuing the contract is no longer feasible. 

As per the terms stated in the contract, we are providing [Insert Notice Period] notice of contract 

termination, effective [Insert Termination Date]. We appreciate the services rendered during the 

contract period, and we remain committed to fulfilling our obligations until the final transition. 

We would like to discuss the next steps to ensure a smooth conclusion of our business 

relationship. Please feel free to reach out at your earliest convenience to set up a meeting. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


