Inquiry for Retreat Organization Services

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to express my interest in your services for
organizing a multi-day retreat. We are looking to host this retreat from [start date] to [end date]
and are interested in your expertise in planning and executing such events.

Our retreat aims to [briefly describe the purpose or theme of the retreat]. We expect
approximately [number of participants] attendees, and we would like to explore options for
venues, catering, activities, and any additional services you offer.

Please let me know a suitable time for us to discuss this in further detail. I look forward to your
response.

Thank you for your attention to this matter.

Sincerely,
[Your Name]



