
Request for Proposals: Food and Beverage 

Services 

Date: [Insert Date] 

To Whom It May Concern, 

We are excited to announce an invitation for proposals from qualified vendors for food and 

beverage services for our upcoming event, [Event Name], which will be held on [Event Date] at 

[Event Location]. 

The selected vendor will be responsible for providing quality food and beverage options that 

cater to our diverse audience, ensuring an exceptional experience for all attendees. 

Proposal Requirements: 

• A detailed menu with pricing options 

• Information on sourcing of ingredients 

• Experience in catering for similar events 

• Staffing details and availability 

• Insurance and licensing information 

Proposals should be submitted by [Submission Deadline] to [Contact Person] at [Contact 

Email/Phone Number]. Upon review, selected vendors may be invited for further discussions. 

Thank you for your attention to this matter. We look forward to your submissions and hope to 

work together to make our event a memorable one. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


