
Charity Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Charity Name] 

[Charity Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Charity Name], a non-profit organization dedicated to [briefly describe your mission or 

purpose]. 

We are currently organizing [event/program name], which will take place on [event date]. This 

event aims to [describe the purpose of the event and its significance]. We anticipate that this will 

be a valuable opportunity to [mention benefits to the community or audience]. 

In order to make this event successful, we are seeking sponsorship from local businesses and 

community leaders. We would be incredibly grateful if [Sponsor's Company Name] could 

consider partnering with us by providing [specific type of support: financial contribution, in-kind 

donations, etc.]. Your support would not only help us achieve our goals but also promote 

[Sponsor's Company Name] as a leader in community engagement. 

We are happy to offer [mention any benefits for the sponsor: recognition, advertising 

opportunities, etc.] in return for your generous support. We believe this partnership can be 

mutually beneficial and foster a sense of goodwill within our community. 

Thank you for considering our request. I would love the opportunity to discuss this further and 

explore ways we can work together for this noble cause. I am happy to meet at your convenience 

or share more information via email. 

Warm regards, 

[Your Name] 



[Your Position] 

[Charity Name] 


