
Donation Acknowledgment Letter 

Date: [Insert Date] 

[Donor's Name] 

[Donor's Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

On behalf of [Charity Name], I would like to express our heartfelt gratitude for your generous 

donation of [insert donation amount or item] on [insert date]. Your support plays a crucial role in 

helping us achieve our mission to [briefly state the mission or initiative]. 

Your contribution will directly impact the lives of [mention the beneficiaries, e.g., children, 

families, community members]. It is thanks to compassionate individuals like you that we can 

continue our work and make a difference in the community. 

Please keep this letter for your records as it serves as a receipt for your donation. [Charity Name] 

is a registered 501(c)(3) nonprofit organization, and your contribution is tax-deductible to the full 

extent allowed by law. 

If you have any questions or would like to learn more about our programs, please feel free to 

contact us at [insert contact information]. 

Thank you once again for your generosity and support. Together, we can create lasting change. 

Sincerely, 

[Your Name] 

[Your Title] 

[Charity Name] 

[Charity Address] 

[City, State, Zip Code] 

[Contact Information] 


