Hotel Room Inspection Routine

Date: [Insert Date]

To: [Staff/Department Name]

Dear [Staff/Department Name],

This letter serves as a reminder of our hotel room inspection routine scheduled for [Insert Date

and Time]. As part of our commitment to maintaining the highest standards of cleanliness and
guest satisfaction, we will be conducting thorough inspections of all guest rooms.

Inspection Details:

e Inspection Date: [Insert Date]
e Inspection Time: [Insert Time]
e Team Members Involved: [Insert Names or Departments]

Please ensure that all rooms are prepared for inspection prior to the scheduled time. The
inspection will include checking:

e Cleanliness of the room
e Proper functioning of appliances

« Restocking of amenities

o Overall maintenance and safety protocols

Let's work together to ensure that our guests have a pleasant and comfortable experience. If you
have any questions or require additional information, please don't hesitate to reach out.

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Position]

[Hotel Name]

[Contact Information]



