
Volunteer Request for Our Upcoming 

Hospitality Fundraiser 

Dear [Volunteer's Name], 

We hope this message finds you well. As you know, we are organizing our annual Hospitality 

Fundraiser scheduled for [Date] at [Location]. This event is crucial for supporting 

[Cause/Organization Name], and we are reaching out to our valued community members to ask 

for your assistance. 

We are seeking enthusiastic volunteers to help make this event a success! Your skills in [mention 

any relevant skills or experience] would be a tremendous asset to our team. We need volunteers 

for the following roles: 

• Event Setup and Cleanup 

• Registration Check-in 

• Serving Food and Beverages 

• Aiding in Activity Coordination 

The event will run from [Start Time] to [End Time], and any contribution of your time would be 

greatly appreciated. In return, you will receive [mention any perks, such as a meal, t-shirt, or 

community service hours]. 

If you are interested in volunteering, please reply to this email or contact us at [Contact 

Information] by [RSVP Date]. Your support means the world to us and will help us in achieving 

our mission. 

Thank you for considering this opportunity to make a difference! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Phone Number] 

[Email Address] 


