
Request for Donation for Our Upcoming 

Hospitality Event 

Dear [Donor's Name], 

We hope this message finds you well. We are excited to announce our upcoming hospitality 

event, [Event Name], scheduled for [Date] at [Location]. This event aims to [briefly explain the 

purpose of the event]. 

As a valued member of our community, we are reaching out to invite you to support this 

initiative. Your generous donation will help us [explain how the donation will be used, e.g., 

cover costs, support local charities, etc.]. 

We believe that your contributions will not only make a significant impact on our event but will 

also showcase your commitment to [mention relevant cause or community]. In recognition of 

your support, we would be delighted to feature your name or logo on our promotional materials 

and social media platforms. 

We kindly ask for your support in the form of a monetary donation or in-kind contributions. Any 

amount will be greatly appreciated and will help us reach our goal of [mention specific goal, e.g., 

funding a specific program, supporting local businesses]. 

Thank you for considering this opportunity to make a difference. We hope to hear from you soon 

and would be happy to discuss this further. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


