
Welcome to the Team! 

Dear [Employee's Name], 

We are thrilled to welcome you to [Company Name] as a [Job Title] for the upcoming season! 

This guidebook is designed to help you navigate your onboarding process and ensure you have a 

successful and enjoyable experience with us. 
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Introduction 

At [Company Name], we value each team member's contribution, and we are dedicated to 

providing you with the necessary tools and information to excel in your role. 

Job Responsibilities 

Your primary responsibilities as a [Job Title] will include: 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

Work Schedule 

Your work schedule will be as follows: 

• [Day/Time] 

• [Day/Time] 

• [Day/Time] 

Training and Development 

We offer comprehensive training to ensure you are well-prepared for your role. Your training 

schedule is as follows: 



• [Training Session 1] 

• [Training Session 2] 

Company Policies 

Please review our company policies in the handbook provided to familiarize yourself with our 

workplace standards. 

FAQs 

If you have any questions, please refer to our FAQ section in the guidebook or feel free to reach 

out to your supervisor. 

Contact Information 

For any further assistance, you can contact: 

• [Supervisor's Name] - [Contact Information] 

• [HR Contact] - [Contact Information] 

We are excited to have you on board and look forward to a productive season together! 

Best Regards, 

[Your Name] 

[Your Position] 


