
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[Your City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[Recipient City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] as we 

prepare for our upcoming local business networking event, [Event Name], scheduled for [Event 

Date] at [Event Venue]. This event aims to connect local businesses, foster networking 

opportunities, and promote collaboration in our community. 

We are seeking sponsorship from esteemed local businesses like yours to help make this event a 

success. Your sponsorship would not only contribute to the event's overall impact but also 

provide you with a unique opportunity to showcase your brand to a diverse audience of local 

entrepreneurs and potential clients. 

In return for your support, we would be pleased to offer the following sponsorship benefits:  

• Logo placement on event materials and website 

• Recognition in event press releases and social media promotions 

• Speaking opportunity during the event 

• Free tickets to the event for your team 

We would be honored to have [Recipient Company] as one of our key sponsors, and we are open 

to discussing any specific ideas you may have for collaboration. Please feel free to reach out to 

me at [Your Phone Number] or [Your Email] to discuss this opportunity further. 

Thank you for considering this request. We look forward to the possibility of partnering with you 

to make [Event Name] an extraordinary success. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Organization] 


