
Litigation Services Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to submit our proposal for litigation services to assist you with [brief description 

of the matter]. Our team is committed to providing you with exceptional legal support and 

guidance throughout this process. 

Scope of Services 

• Initial case assessment and strategy development 

• Pre-litigation negotiations 

• Drafting and filing pleadings 

• Discovery management 

• Trial preparation and representation 

Fees and Billing 

Our hourly rate is [Insert Rate], and we would estimate the total cost for this matter to be 

between [Insert Range]. We can discuss alternative billing arrangements if preferred. 

Why Choose Us 

Our firm has [number] years of experience in litigation and has successfully represented clients 

in similar cases. We pride ourselves on our results-oriented approach and commitment to our 

clients. 

We would be pleased to discuss this proposal in more detail and answer any questions you may 

have. Please feel free to contact us at [Insert Phone Number] or [Insert Email Address]. 

Thank you for considering our proposal. We look forward to the opportunity to work with you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Firm Name] 

[Your Firm Address] 



[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


