
Hotel Site Visit Arrangement Confirmation 

Dear [Recipient's Name], 

We are pleased to confirm your site visit to [Hotel Name] on [Date] at [Time]. Our team is 

excited to welcome you and provide a detailed overview of our facilities and services. 

During your visit, you will have the opportunity to: 

• Tour our accommodations 

• Explore dining options 

• Review event spaces 

• Meet with our dedicated staff 

Please let us know if you have any specific areas of interest or questions in advance, so we can 

tailor your experience accordingly. 

We look forward to hosting you! 

Best regards, 

[Your Name] 

[Your Position] 

[Hotel Name] 

[Contact Information] 


