
Notification of New Date for Delayed Event 

Dear [Recipient's Name], 

We hope this message finds you well. We regret to inform you that the [Event Name] originally 

scheduled for [Original Date] has been delayed due to [Reason for Delay]. 

We are pleased to announce that the event has been rescheduled to [New Date]. We appreciate 

your understanding and support during this time. 

Event Details: 

• Event Name: [Event Name] 

• New Date: [New Date] 

• Location: [Event Location] 

• Time: [Event Time] 

If you have any questions or concerns, please feel free to reach out to us at [Contact 

Information]. 

Thank you for your understanding, and we look forward to seeing you at the rescheduled event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


