
Translation Services Proposal 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

Thank you for considering [Your Company Name] for your translation needs. We are pleased to 

offer our comprehensive translation services tailored for global clients like you. 

At [Your Company Name], we pride ourselves on delivering high-quality translations across a 

variety of languages and industries. Our team of experienced translators is not only fluent in their 

target languages but also possesses in-depth knowledge of the subject matter, ensuring accuracy 

and cultural relevance. 

Our Services Include: 

• Document Translation 

• Website Localization 

• Software Localization 

• Multilingual SEO 

• Interpretation Services 

We understand the importance of meeting deadlines and maintaining confidentiality. Therefore, 

our services are designed to meet your specific requirements while ensuring timely delivery. 

For a custom quote based on your project needs, please feel free to reach out to us at [Your 

Email] or [Your Phone Number]. We look forward to the opportunity to work with you and help 

you reach your global audience more effectively. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


