
Letter of Request for Linguistic Resources 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Request for Linguistic Resources for Training 

Programs 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your assistance in providing linguistic 

resources that are vital for our upcoming training programs aimed at enhancing language skills 

among participants. 

Our organization is dedicated to [brief description of your organization and its mission]. As part 

of our initiative, we are preparing to launch a series of training programs that require 

comprehensive linguistic resources such as [specify types of resources needed, e.g., textbooks, 

software, online databases]. 



We believe that the quality of these resources is crucial for the effectiveness of our training 

sessions and ultimately for the skill development of our participants. It would be greatly 

appreciated if you could help us in this regard. 

I look forward to your positive response and am happy to discuss this in further detail at your 

convenience. 

Thank you for considering our request. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


