Itinerary Coordination for Guest
EXxperiences

Dear [Guest's Name],

We are delighted to welcome you to [Destination] from [Start Date] to [End Date]. To ensure a
memorable experience, we have prepared a detailed itinerary for your stay.

Your ltinerary:

o Day 1: Arrival at [Airport/Location] - [Check-in Time] at [Hotel Name]
« Day 2: [Activity/Experience] - [Time] at [Location/Provider]

o Day 3: [Activity/Experience] - [Time] at [Location/Provider]

o Day 4: Departure - [Check-out Time] from [Hotel Name]

If you have any special requests or changes to the itinerary, please feel free to contact us at
[Contact Information].

Looking forward to hosting you!

Best Regards,

[Your Name]

[Your Position]
[Company Name]
[Contact Information]



