Request for Sponsorship

[Your Name]

[Your Position]

[Your Organization]
[Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Sponsor's Name]
[Sponsor's Position]
[Sponsor's Organization]
[Sponsor's Address]
[City, State, Zip Code]

Dear [Sponsor's Name],

| am writing to seek your support as a sponsor for our upcoming industry workshop, titled
"[Workshop Title]," scheduled to take place on [Date] at [Location]. This workshop aims to
bring together professionals and experts in [Industry/Field] to share knowledge, insights, and

best practices.

As a sponsor, your organization will benefit from increased visibility and recognition among
industry leaders, as well as the opportunity to engage with potential clients and partners. We
expect an attendance of over [Expected Number] participants, including [List of Target
Attendees]. Your contribution will help us cover essential costs, including venue, materials, and

catering.

We offer several sponsorship levels, each providing unique benefits tailored to enhance your

organization's visibility, including:

e Logo placement on all promotional materials



« Exhibition space at the event
o Complimentary tickets for your staff

I would love the opportunity to discuss this sponsorship proposal further and explore how we can
collaborate for a successful workshop. Please feel free to contact me at [Your Phone Number] or
[Your Email Address].

Thank you for considering this opportunity. I look forward to the possibility of partnering with
[Sponsor's Organization] to make this workshop a great success!

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



