
Accommodation Details 

Dear [Recipient Name], 

We are excited to welcome you to the Annual Hospitality Conference taking place on 

[Conference Dates] at [Venue Name]. Below are the accommodation details to ensure your stay 

is comfortable and enjoyable. 

Recommended Hotels 

• [Hotel Name 1] 

Address: [Address 1] 

Phone: [Phone Number 1] 

Rate: [Rate 1] per night 

Booking Link: Book Here  

• [Hotel Name 2] 

Address: [Address 2] 

Phone: [Phone Number 2] 

Rate: [Rate 2] per night 

Booking Link: Book Here  

• [Hotel Name 3] 

Address: [Address 3] 

Phone: [Phone Number 3] 

Rate: [Rate 3] per night 

Booking Link: Book Here  

Transportation 

We recommend using [Transportation Options], including shuttle services and local taxi 

services, for convenient travel to and from the conference venue. 

Contact Information 

If you have any questions or need further assistance, feel free to reach out to us at [Contact 

Email] or [Contact Phone Number]. 

We look forward to seeing you at the conference! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 
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