
Welcome to Our Institution! 

Dear [Student's Name], 

We are excited to welcome you to [Institution Name]. Below are the important onboarding 

details you need to know: 

Important Dates: 

• Orientation: [Date and Time] 

• First Day of Classes: [Date] 

Required Documents: 

• Proof of Enrollment 

• ID Verification 

• Health Insurance Documentation 

Student Resources: 

You can access various resources on our website: 

• Student Portal: [Link] 

• Library Access: [Link] 

• Campus Map: [Link] 

Contact Information: 

If you have any questions or need assistance, please contact: 

Email: [Email Address] 

Phone: [Phone Number] 

We look forward to seeing you soon! 

Best Regards, 

[Your Name] 

[Your Position] 

[Institution Name] 


