
Query Regarding Lost Possessions 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title/Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about my possessions that I believe 

may have been lost in [specific location or event, e.g., "the hotel on my recent stay" or "the bus I 

took on March 5th"]. The items in question are: 

• [Description of Item 1] 

• [Description of Item 2] 

• [Description of Item 3] 

I would greatly appreciate any assistance you could provide in locating these items. If they have 

been found, please let me know the process for retrieval. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


