Notification of Lost Goods

Date: [Insert Date]

To: [Recipient's Name]

Email: [Recipient's Email]

Address: [Recipient's Address]

Dear [Recipient's Name],

I am writing to formally notify you that the following goods have been lost:
e Item 1: [Description of the item]
e Item 2: [Description of the item]

e Item 3: [Description of the item]

The incident occurred on [Date of Incident] at [Location of Incident]. Despite my efforts to
locate the lost items, | have been unable to recover them.

| kindly request your assistance in this matter. If you have any information regarding the lost
goods, please contact me at [Your Phone Number] or [Your Email].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Address]

[Your Phone Number]

[Your Email]



