
Hospitality Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to inquire about potential hospitality 

sponsorship opportunities for the upcoming [Trade Show Name] scheduled to take place on 

[Dates] at [Venue]. 

As a key player in the [Industry/Field] sector, [Your Company Name] is excited to participate in 

this prestigious event, which attracts a diverse audience of professionals and industry leaders. 

We believe that your brand aligns perfectly with our vision and goals for this trade show. 

We are exploring sponsorship packages that could enhance the event experience for attendees 

while providing valuable exposure for your brand. Our aim is to create a collaborative 

opportunity that benefits both parties. 

If you are interested in discussing this opportunity further, please let me know a convenient time 

for us to connect. I am looking forward to the potential of working together to create a 

memorable experience at [Trade Show Name]. 

Thank you for considering our inquiry. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


