
Hospitality Sponsorship Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are currently organizing a community initiative, [Event Name], scheduled to 

take place on [Event Date]. This event aims to [briefly describe the purpose and goals of the 

initiative]. 

We believe that [Company Name] shares our commitment to community engagement and social 

responsibility. Therefore, we would like to explore the possibility of [Company Name] 

sponsoring our event. Your support could greatly enhance the impact of this initiative while also 

providing [Company Name] with valuable exposure to the community. 

We would be happy to provide various sponsorship levels and benefits to suit your needs. 

[Optionally, include a brief overview of sponsorship levels or incentives]. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make a difference in our community. Please let us know if you are available for a 

brief meeting or call in the coming weeks. 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

with [Company Name]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 



[Your Email Address] 


