[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title]
[Company's Name]
[Company's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am currently working in the
hospitality sector as [Your Position] at [Your Company]. | am reaching out to express my
admiration for your work in [Recipient's Area of Expertise or Company], and | would love the
opportunity to connect over a networking meeting.

| believe that a conversation could provide valuable insights and foster potential collaboration
between our areas of expertise. If you are available, | would appreciate the chance to discuss
[specific topics or interests related to hospitality] at your convenience. | am more than willing to
accommodate your schedule and can meet at a time that works best for you, whether in person or

virtually.

Thank you for considering my request. | hope to hear from you soon to arrange a suitable time

for our meeting.
Best regards,
[Your Name]
[Your Title]

[Your Company]



