
You are Invited to Our Annual Christmas 

Party! 

Dear [Recipient's Name], 

We are excited to announce our Annual Christmas Party on [Date] at [Time]. Join us for an 

evening filled with joy, laughter, and festive cheer! 

Date: [Date] 

Time: [Time] 

Location: [Venue/Address] 

Dress Code: Festive Attire 

Let's celebrate the holiday season together with delicious food, drinks, music, and games. Don't 

miss the chance to win exciting prizes in our raffle draw! 

Please RSVP by [RSVP Date] to ensure your spot at the celebration. 

We look forward to celebrating with you! 

Best Wishes, 

[Your Name] 

[Your Position] 

[Your Company] 


