
Letter of Acknowledgment 

Date: [Insert Date] 

Dear [Guest's Name], 

We would like to extend our heartfelt gratitude for your dedicated participation and support 

during [Event/Stay/Program Name]. Your presence made a significant difference, and we truly 

appreciate the time and effort you invested. 

As a token of our appreciation, we would like to offer you [mention any gift, discount, or future 

invitation]. We hope to see you again soon, as it was a pleasure to have you with us. 

Thank you once again for being such a wonderful guest. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


