Inquiry for Internal Resource Realignment

Date: [Insert Date]
To: [Recipient Name]
Title: [Recipient Title]
Department: [Recipient Department]
Company: [Company Name]
Dear [Recipient Name],
| hope this message finds you well. | am writing to inquire about the possibility of realigning
certain internal resources within our team/department. As we assess our current projects and
objectives, it has come to my attention that a realignment may enhance our efficiency and overall
output.
Specifically, 1 would like to discuss the following resources:
e [Resource 1]
o [Resource 2]
e [Resource 3]
Could we schedule a meeting to explore this matter further? I believe that with the right
adjustments, we can significantly improve our performance and achieve our goals more
effectively.
Thank you for considering my request. | look forward to your response.
Sincerely,
[Your Name]
[Your Title]
[Your Department]

[Your Contact Information]



