Emergency Response Protocol Revision
Notice

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Subject: Revision of Emergency Response Protocol
Dear [Recipient's Name],
This letter serves to inform you of the recent revisions to our Emergency Response Protocol. As
part of our ongoing commitment to safety and preparedness, we have updated the protocol to
better address potential emergency situations.
The key changes include:
e [Change 1]
e [Change 2]
e [Change 3]
We recommend that all team members review the revised protocol thoroughly to ensure
familiarity with the updated procedures. The revised document can be accessed at [Insert

Link/Location of Document].

Please feel free to reach out if you have any questions or require further clarification regarding
these changes.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Title]

[Your Contact Information]



