Dear Team,

| am excited to announce our new Productivity Boost Initiative aimed at enhancing our work
efficiency and overall team performance.

This initiative will include:

o Regular productivity workshops
e Access to productivity tools

e Flexible working hours

e Monthly performance incentives

We believe these changes will empower each of you to reach your full potential. Let's work
together to embrace this initiative and drive our success.

Best regards,
[Your Name]
[Your Position]



