
Team Performance Metrics Evaluation 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Team Performance Metrics Evaluation 

Introduction 

Dear [Recipient Name], 

I hope this message finds you well. The purpose of this letter is to provide an evaluation of the 

team's performance metrics for the [Insert Time Period]. 

Performance Metrics Summary 

• Metric 1: [Description and performance result] 

• Metric 2: [Description and performance result] 

• Metric 3: [Description and performance result] 

Strengths 

During this evaluation period, the team demonstrated several strengths: 

• [Strength 1] 

• [Strength 2] 

• [Strength 3] 

Areas for Improvement 

While there were notable strengths, there are also areas for improvement: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

Conclusion 



In conclusion, the team's performance metrics indicate overall [positive/negative/mixed] results. 

I recommend focusing on the areas for improvement while continuing to build on the strengths 

exhibited. 

Thank you for your attention to this evaluation. Please feel free to reach out for any further 

discussions. 

Sincerely, 

[Your Name] 

[Your Position] 


