
Employee Productivity Analysis Report 

Date: [Insert Date] 

To: [Manager's Name] 

From: [Your Name] 

Subject: Analysis of Employee Productivity Statistics 

Introduction 

This report presents an analysis of employee productivity statistics for the period of [Insert Date 

Range]. The aim is to evaluate performance trends and identify areas for improvement. 

Summary of Findings 

• Total Employees Analyzed: [Number] 

• Average Productivity Rate: [Percentage] 

• Top Performers: [Names/IDs] 

• Employees Needing Improvement: [Names/IDs] 

Graphs and Charts 

Refer to the attached charts that illustrate productivity trends over the analysis period. 

Recommendations 

1. Implement targeted training for employees needing improvement. 

2. Recognize and reward top performers to encourage continued excellence. 

3. Conduct regular follow-up reviews to monitor progress. 

Conclusion 

In conclusion, analyzing employee productivity statistics reveals valuable insights into 

workforce performance. This information is crucial for decision-making aimed at enhancing 

productivity across the organization. 

Thank you for your attention to this report. I look forward to discussing these findings further. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


