
Request for Employee Benefit Improvement 

Date: [Insert Date] 

[Your Name] 

[Your Job Title] 

[Your Department] 

[Your Company] 

[Your Email] 

[Your Phone Number] 

To: [Recipient's Name] 

[Recipient's Job Title] 

[Recipient's Department] 

[Recipient's Company] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an improvement in the 

employee benefits offered by [Company Name]. As a dedicated employee, I truly believe that a 

review and enhancement of our current benefits would significantly contribute to employee 

satisfaction, retention, and overall morale. 

Specifically, I would like to suggest the following improvements: 

• [Suggestion 1] 

• [Suggestion 2] 

• [Suggestion 3] 

I believe these enhancements will not only benefit employees but also positively impact the 

organization as a whole. I appreciate your time and consideration of this request and look 

forward to discussing this matter further. 

Thank you for your attention. 

Sincerely, 



[Your Name] 


