
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to express my strong recommendation for [Employee's Name] in support of their 

request for additional health benefits. As [his/her/their] [Supervisor/Manager/Title] at [Company 

Name], I have had the privilege of working closely with [Employee's Name] for [duration of 

employment]. 

During [his/her/their] time with us, [Employee's Name] has consistently demonstrated 

exceptional commitment to [his/her/their] work and to the well-being of [his/her/their] 

colleagues. [He/She/They] has shown outstanding performance in [relevant skills or tasks], 

which has greatly benefited our team and the company as a whole. 

Furthermore, [Employee's Name] has faced [briefly describe any relevant health challenges or 

circumstances], which I believe warrant consideration for additional health benefits. Granting 

this request would not only support [his/her/their] health and well-being but also allow 

[him/her/them] to continue contributing effectively to our team. 

In conclusion, I highly recommend that you consider [Employee's Name]'s request for additional 

health benefits. [His/Her/Their] dedication to [Company Name] and [his/her/their] exceptional 

talents make [him/her/them] a valuable asset to our organization. 

Thank you for considering this request. Please feel free to contact me at [Your Phone Number] 

or [Your Email Address] for any further information or clarification. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 


