
Performance Comparison Insights 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance performance within 

our team, I've conducted a detailed comparison of our recent performance metrics. 

Key Insights 

• Department A vs. Department B: Department A has outperformed Department B by 

15% in quarterly sales. 

• Employee Performance: [Employee Name] consistently delivers above the team 

average by 20%. 

• Customer Satisfaction: Our NPS score has improved from 65 to 78, largely due to 

recent changes in customer service strategies. 

Action Items 

1. Investigate reasons behind Department B's underperformance. 

2. Recognize and reward high performers to encourage motivation. 

3. Implement training sessions for teams lagging behind in performance. 

Thank you for your attention to these insights. Please let me know if you have any questions or 

would like to discuss this in further detail. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


