Request for Technology Upgrade

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Company Address]

Dear [Recipient's Name],

| am writing to formally request an upgrade to our current technology systems. As you know, our
existing equipment/software is [brief explanation of the issues, e.g., outdated, not meeting
current needs, etc.]. This has resulted in [mention any consequences, e.g., decreased productivity,
increased downtime, etc.].

Upgrading to [specify the new technology or system] would provide us with [list benefits, e.g.,
improved efficiency, better security, etc.]. I believe this investment will significantly enhance our

operations and align with our goals for [mention relevant goals or initiatives].

| would appreciate the opportunity to discuss this further and explore potential options for the
upgrade. Thank you for considering this request, and | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]

[Your Company/Organization]

[Your Contact Information]



