Project Collaboration Outline

Date: [Insert Date]
To: [Stakeholder Name]
From: [Your Name]

Subject: Project Collaboration Proposal

Introduction

Dear [Stakeholder Name],

I hope this message finds you well. I am reaching out to propose a collaborative project that aims
to [briefly describe project objective].

Project Overview

The project will entail [provide a brief description of the project scope and goals].

Roles and Responsibilities

e [Your Organization]: [List responsibilities]
o [Stakeholder Organization]: [List responsibilities]

Timeline
The estimated timeline for the project is as follows:
e [Milestone 1]: [Date]

e [Milestone 2]: [Date]
e [Milestone 3]: [Date]

Budget Considerations

The preliminary budget is estimated at [insert budget], subject to further discussion.

Next Steps

| would appreciate the opportunity to discuss this proposal in more detail and explore how we
can collaborate for mutual benefit. Please let me know your availability for a meeting.



Thank you for considering this collaboration. I look forward to your response.
Best regards,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



