
Invitation to Partner for a Collaborative 

Project 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally invite [Recipient's Organization] to 

consider a partnership with [Your Organization] for an exciting collaborative project that aims to 

[briefly describe the goal or purpose of the project]. 

We believe that combining our resources and expertise will greatly enhance the impact of this 

project and foster innovation in our respective fields. Our team is particularly impressed by 

[mention any relevant work or qualities of the recipient's organization], and we feel that your 

involvement would be invaluable. 

We would love the opportunity to discuss this partnership further at your convenience. Please let 

us know a suitable time for you for a meeting. We are looking forward to the possibility of 

working together to achieve [mention project objectives]. 

Thank you for considering this opportunity. We hope to hear from you soon. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


