
Collaboration Invitation Letter 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a cross-functional innovation 

collaboration between our teams at [Your Company/Department Name] and [Recipient's 

Company/Department Name]. Given our mutual interest in [specific area of interest or project], I 

believe that working together could yield exciting results. 

We have identified several key areas where our strengths align, including: 

• [Area of Strength 1] 

• [Area of Strength 2] 

• [Area of Strength 3] 

Our goal with this collaboration is to [insert main goal, e.g., develop a new product, enhance 

process efficiency, etc.]. We envision the following benefits: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

We would love to schedule a meeting to discuss this proposal further and explore the potential 

for collaboration. Please let us know your availability over the next couple of weeks. 

Thank you for considering this opportunity. I look forward to your favorable response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


