
Export Process Documentation Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Review of Export Process Documentation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to initiate a review of the export process 

documentation that has been prepared for [Product/Service Name]. Ensuring comprehensive and 

accurate documentation is vital for compliance and operational efficiency. 

Below is a list of the documents that we need to review: 

• Export Declaration Forms 

• Commercial Invoices 

• Packing Lists 

• Shipping Instructions 

• Certificates of Origin 

Please provide your feedback by [Insert Deadline]. It is essential for us to finalize these 

documents to meet our upcoming shipping schedule. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


