Export Documentation Essentials List

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Export Documentation Essentials List

Dear [Recipient Name],

As we prepare for the upcoming export shipment, please find below the essential documentation
required:

Commercial Invoice

Packing List

Export License (if applicable)

Bill of Lading

Certificate of Origin

Insurance Certificate

Import License (if required by destination country)
Customs Declaration

Please ensure that all documents are prepared and submitted in a timely manner to avoid delays
in the shipment process.

Thank you for your attention to this matter.
Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



